

    Printed: 09/11/05

PROJECT:



myProject

Project Name 

DATE:




9/12/05

Reporting Date

LAST REPORTING DATE:

9/5/05

Last reporting date

MANAGER:

Ron Cytron
(cytron@cs.wustl.edu)


Name of student manager (e-mail)

TEAM MEMBERS (Roles/Responsibilities):

List team member names with roles/responsibility and e-mail

indicate changes since last report (and e-mail)


Flight Ops - John Doe (doe@xxx.yyy.com)


Public Affairs - Mary Hartman (adb@y)


Configuration Management - Bill Smith (Smith@artsci.wustl.edu)


Hardware Engineering - It (it@cec.wustl.edu)


Morale - Toto (toto@yahoo.com)

E-MAIL:

xxx@zzz.com


Team e-mail address (should forward e-mail to all team members)

WEBPAGE:

http://cec.wustl.edu/~teama436/
Team webpage for posting information to public and/or team members
EFFORT (Person Hours) (This reporting period/Cumulative/Avg Per Person):










45/156/26

Indicate how much effort has been invested since the last reporting period.   How much total effort has been invested.  Finally, the average cumulative hours per team member.

ISSUES/CONCERNS:

· List issues or concerns you want brought up.  Say None if none.
HIGHLIGHTS:

· List highlights since last report.  Say None if none.
ACTION ITEMS: 
List all action items – add rows as needed

	Action Item
	Due Date
	Assigned To
	Notes

	Implement foo module
	9/21/05
	Bill Smith
	


SCHEDULE:

List the schedule – add rows as needed




Can use a gantt chart instead

	Item
	Orig. Date Due
	Current Date Due
	Notes

	Integration A
	9//21/05
	9/25/05
	Waiting on foo


DELIVERABLES: 
List all project deliverables and their status – add rows as needed

	Deliverable
	Orig. Date Due
	Current Date Due
	Status/Notes

	Release A
	9/30/05
	9/30/05
	On track


RISK: 

Provide a risk table
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